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Instructions on completing application form electronically: 

1.  Save the document to your computer

2.  Fill in all relevant text areas

3. Save your application as you complete each section

4.  Once completed, return  to 

Kate Wilkinson, Change Makers Project Coordinator, IDP, St. Mary’s Rd., Buncrana, Inishowen, Co. Donegal. Email applications will also be accepted – send to kate@inishowen.ie
CLOSING DATE 1 pm, Friday 15th September 2017
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The Social Inclusion Community Activation Programme (SICAP) 2015-2017 is funded by the Irish Government and co-funded by the European Social Fund Programme for Employability , Inclusion and Learning 2014-2020 and includes a special allocation under the Youth Employment Initiative
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Change Makers 
Course Tutors/Workshop Facilitators 
(Contract work only)
Completed applications should be clearly marked “Change Makers Tutor/Facilitation Panel”. Your application can be emailed to kate@inishowen.ie or posted Kate Wilkinson, Change Makers Project Coordinator, St. Mary’s Rd., Buncrana, Inishowen, Co. Donegal.

Closing Date:
     
1.00pm on Friday 15th September 2017
Identify the area in which you have experience, please tick.
	Workshop Design                                    (
	Accredited Learning Course Design          (

	Workshop Facilitation                               (
	Accredited Learning Course Facilitation     (

	Sustainable Development Goals                (
	Development Education                          (

	Other (Please List):




Surname (Block Capitals):- 
______________________________________

First Name (Block Capitals):-
______________________________________

Address (for correspondence):-____________________________________

_____________________________________________________________

Telephone No:- 
Home: ________________Work: ____________________

Mobile: ______________ E-mail Address: _____________

PARTICULARS OF EDUCATION/QUALIFICATIONS
(a) EDUCATION/QUALIFICATIONS OBTAINED

	School, College, University attended
	Period

From  To

(Please indicate if Full-Time or Part-Time)
	Examinations taken

(with dates)
	Results (Grade Obtained 1, 2.1 …Pass)

	
	
	
	


Do you have  a recognised training qualification e.g. JEB, Train the Trainer, Teaching Qualification etc. 
_______________________________   Date awarded _____________________

RECORD OF EMPLOYMENT EXPERIENCE TO DATE

	Employer
	Period of Employment

  To  &  From 
	Position Held
	Duties/Responsibilities

	
	
	
	


N.B. 
PLEASE COMPLETE PAGE NUMBERS 3 & 4 IN FULL.

DO NOT SUBMIT A CURRICULUM VITAE
RECORD OF TUTOR/FACILITATION  EXPERIENCE TO DATE

Have you experience in designing Development Education workshop content and materials ______Yes ______ No
Have you delivered in a community/adult learning environment  ______Yes ______ No
Have you developed accredited programmes? If so which courses/modules
_____________________________________________________________________
Have you submitted candidates portfolios for external assessment _____Yes _____ No
Have you experience in designing course materials with specified module descriptors – give examples below
	Learner Group/Organisation
	Course Title
	NFQ Level 

(if applicable)

	
	
	


N.B. 
PLEASE COMPLETE PAGE NUMBERS 3 & 4 IN FULL. 
DO NOT SUBMIT A CURRICULUM VITAE

What do you see are the core skills for a tutor/facilitator in Development Education for the Adult/Community Education Sector?
Describe briefly your experience of monitoring, reporting and evaluation in the context of Development Education
Describe briefly any voluntary work or hobbies that are relevant to your application 
Please add any other information relevant to your application 
Level of IT Skills: 
Please tick below to indicate competency with the following
	
	No Knowledge
	Basic Knowledge
	Good Knowledge
	Extensively Used

	Email
	
	
	
	

	File Management
	
	
	
	

	Presentations ( e.g. powerpoint)
	
	
	
	

	Social Media
	
	
	
	

	Spreadsheets (e.g. MS Excel)
	
	
	
	

	Web Packages
	
	
	
	

	Word Processing
	
	
	
	


Do you hold a full driving licence?
____________________________________ 

Do you have access to a car? 

____________________________________
Do you have current membership of a professional body e.g Teaching Council etc? 

___________________________________________________________________

Outline below availability. Insert Yes in the relevant boxes

	
	Mon
	Tues
	Wed
	Thurs
	Fri 
	Sat

	Morning
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	

	5-7 pm
	
	
	
	
	
	

	After 7 pm
	
	
	
	
	
	


PLEASE PROVIDE THE NAMES OF TWO RESPONSIBLE PERSONS AS REFEREES, TO WHOM YOU ARE WELL KNOWN BUT NOT RELATED.

NAME:- __________________    NAME:- 
_______________________

ADDRESS:-
_________________ ADDRESS:-    ______________________


_________________    
         ______________________



________________                   ______________________
Phone No. ________________
Phone No._____________________




Before signing this Form please ensure that you have replied fully to all questions. 

I, the undersigned, HEREBY DECLARE, all the foregoing particulars to be true.


Signature of Applicant:
____________________________ 


Date: 



____________________________ 

PLEASE DO NOT SUBMIT YOUR CURRICULUM VITAE 

WITH THIS APPLICATION.
Tutors/Facilitators may be shortlisted on the basis of information given in this Application Form. Tutor Panels will be formed in different subject areas for the various QQI Levels and non accredited programmes which we deliver.

Admission to these tutor panels is by interview only and, from time to time, IDP invites suitably qualified persons to submit application forms when such panels are advertised on our website and/or in the local press.

Garda Vetting will take place. IDP is an equal opportunities employer.
**Interviews for those shortlisted are provisionally scheduled 
for Friday, September 22nd  and Tuesday September 26th 2017
POSTING OF APPLICATION – Tutors/Facilitators who send their Applications by post should allow sufficient time to ensure receipt by IDP, not later than the latest date and time for acceptance.

CLAIMS THAT ANY APPLICATION FORM OR LETTER RELATING TO IT, HAS BEEN LOST OR DELAYED IN THE POST WILL NOT BE CONSIDERED BY IDP, UNLESS A POST OFFICE ‘CERTIFICATE OF POSTING’ IS PRODUCED IN SUPPORT OF SUCH CLAIMS.

N.B. CANVASSING BY OR ON BEHALF OF THE APPLICANT 
WILL LEAD TO AUTOMATIC DISQUALIFICATION.   
1
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